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1. OBIIME ITOJIOXKEHUA

1.2. Hacrosimee IlonmokeHue O 3amuTe MEPCOHATBHBIX JTAaHHBIX PAOOTHHKOB JOIIKOJIHHOTO
oOpazoBatenbHOro yupexzaenus (naiee — Ilomoxkenue) pa3zpaboTaHO C IENBIO  3AIIUTHI
uH(pOpPMAIINK, OTHOCSINEHCS K JTUYHOCTH W JIMYHOW KM3HU PAaOOTHUKOB MYHHIIMITAIHEHOTO
Ka3eHHOI'0 JOUIKOJILHOTO 00pa30BaTEIbHOIO YUPEKICHHS JIETCKOTO cajia 00Illepa3BUBAIOIIETO
BUJIA C IPHOPUTETHBIM OCYIIECTBICHUEM IMO3HABATEIBHO-PEYEBOr0 pa3Butus neteii No 48
«Bumenkay (mamee YdpexaceHus), B COOTBETCTBUU co cTaThed 24 KoHcTuTynmum Poccuiickoii
Oepnepaunn, TpynoBeiM kKoaekcoMm Poccuiickoit @enepanuu u deaepanibHbIMU 3aKOHAMU OT 27
utosig 2006 roma Ne 149-03 «O6 uHpOpManmu, HHPOPMAIIMOHHBIX TEXHOJIOTHUAX M O 3aIUTE
uHpopmanun», ot 27 utons 2006 roma Ne 152-@3 «O nepcoHaNbHBIX TaHHBIXY.

1.2. TTonoxkeHne 0 3aIUTe TEPCOHATBHBIX JAHHBIX PAOOTHHKOB YCTAHABIIMBACT MOPSIOK
MoJTyueHus1, yueta, 00paboTKU, HAKOTICHUS M XPAHEHHUS JOKYMEHTOB, COJIEP KAIllUX CBEJICHUS,
OTHECEHHBIE K MIEPCOHATILHBIM TAHHBIM PAOOTHUKOB YUpeKaeHUs. PaOoTHUKaMK CUNTAIOTCS
nuia, paboTaronye B yUpexkIeHUH 110 TPYAOBOMY JOTOBODY.

1.3. ]_[eJ'IBI-O HacTtosero Ilonoxenus sABIsIETCA UCIOJHEHUE 3aKOHOoaTenbcTBa PD B obnactu
3alIUTHI ICPCOHAJIBHBIX JaHHBIX.

1.4. K akTam 00s13aTeIbHBIM K UCTIOJTHEHUIO B YUPEKICHUN OTHOCATCS 3aKOHOAATENECTBO PO B
cdepe 3amuThl THPOPMALIUH, a TAKXKE IPUHATHIE Ha €r0 OCHOBAaHUH JIOKAJIbHbIE HOPMAaTHUBHBIE
AKThl yUPEXKICHHUS.

1.5. Hactosmee Ilonoxenue o 3anuTe nepcoHaibHbIX JaHHBIX JOJKHO OBITH MOJANKUCAHO
3aBEYIOLINM YUPEKICHUEM, U BCE paOOTHUKH JIOJKHBI OBITh MMCBMEHHO T10J1 POCIIHCH
03HAKOMJIEHBI C HUM.

2. IOHATHUE U COCTAB IEPCOHAJIBHBIX IAHHBIX

2.1. Ilox mepcoHabHBIMU TaHHBIMU PaOOTHUKOB IOHUMAETCsl MHPOpMaIus, He0OOXoarMast
paboToaTeNto B CBSI3U C TPYJAOBBIMU OTHOIICHUSMHU U Kacaroascsi KOHKPETHOTO paOOTHHUKA, a
TaK)Ke CBEICHHS O (paKTax, COOBITUSIX U 00CTOATEIHCTBAX KU3HU PAOOTHHUKA, TO3BOJISIOIINE
UACHTU(PUIIUPOBATH €TI0 JTUYHOCTD.

2.2. CocTaB IepCOHALHBIX JAHHBIX PaOOTHUKA!
- QaHKETA;

- aBTobuorpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM H OOIIIEM CTaXe;

- CBEJICHUS O TIPEBITYIIEM MeCTe PabOThI;

- CBEJICHHS O COCTAaBE CEMbH;

- IaCMIOPTHBIC JaHHEIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBeJICHUS 0 3apabOTHOM TUTaTe COTPYIHUKA;
- CBEJICHHUS O COIMAJILHBIX JIbrOTaxX;

- CHCIHUAIBHOCTD;

- 3aHMMaeMast T0JKHOCTD;



- pa3Mep 3apabOTHOM MIIaTHI;

- HUIMYHUE CYyTUMOCTEM;

- aJJpec MeCTa KHUTEIbCTBA;

- IoMaIHui TenedoH;

- coziep>KaHue TPYAOBOTO J0rOBOPA;

- coJiep KaHue JACKIapaliy, Mo aBaeMoi B HAJIOTOBYIO HHCIICKITHIO;

- IOJTMHHUKYU U KOIIUY MPUKA30B 110 JINYHOMY COCTaBY;

- INYHBIE JIeJIa U TPYIOBbIC KHIKKH COTPYIHUKOB;

- OCHOBAHHUS K MPHUKa3aM I0 JUYHOMY COCTaBY;

- JIeNa, CoJIepIKaIIfe MaTePHAIIBI IO MOBHIMICHUIO0 KBATM(DUKAIIMH U TIEPETIOATOTOBKE
COTPYIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM pacciieZIOBaHUSM;

- KOITUW OTYETOB, HATIPABIISIEMbIC B OPT'aHbl CTATUCTUKH;

- KOTIMH JIOKYMEHTOB 00 00pa3oBaHUU;

- pe3yJIbTaThl MEAUIIMHCKOTO 00CIIE0OBAHUS HA TIPEMET F'OTHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00513aHHOCTENH;

- (oTorpaduu 1 MHBIC CBEACHMSI, OTHOCAIINECS K IIEPCOHATBHBIM JaHHBIM pa0OTHHUKA,
- PEKOMEH/IalliH, XapaKTePUCTUKHU U T.II.

2.3. YKa3aHHbIE B 11.2.2. CBEICHUS SABIIAIOTCA KOH(PUICHIIMAIbHBIMU U HE MOJyIeXkAaT
pa3rianieHuIo NHAaYe KaK [0 OCHOBAHUSM, IIPEAYCMOTPEHHBIM 3aKoHOAATENbCTBOM PD. Pexxnm
3alIUThI IEPCOHATBHBIX JAHHBIX MOXKET ObITh CHAT 110 UCTEUYEHUH 75 JIET, €CiIM 00BN CPOK
HE [IPelyCMOTPEH 3aKOHOIATEILCTBOM WM COIVIAIIEHUEM C PAOOTHUKOM.

3. OBSAI3AHHOCTHU PABOTOIATEJIA

3.1. B nensax ucnomHenus TpedoBaHuil 3akoHonaTenscTBa PO nmpu 06paboTke nmepcoHambHbIX
JTAHHBIX, BCE PAOOTHUKH YUPEKACHUS JOJKHBI HCIIOIHATh YCTAHOBIIEHHBIN MOPSI0K pabOThI:

3.1.1. Pabora ¢ nepcoHaIbHBIMHU JaHHBIMH PaOOTHUKOB JIOJKHA HE HapyIlaTh TpeOOBaHUN
3akoHOaTeNbCTBa PD 1 JTOKaIbHBIX HOPMATUBHBIX aKTOB OPTaHU3AIMH, U JOJDKHA OBITh
HEMOCPEICTBEHHO CBSA3aHA C OCYILECTBIEHUEM UMHU CBOMX TPYAOBBIX (PYHKIIHH.

3.1.2. TIpu cb6ope u 06paboTKe MEePCOHANBHBIX JAaHHBIX PA0OTHUKA paboTOAaTE b JOIKEH
pyxoBoacTtBoBarbest Koncrutynuueit PO, Tpynossim kogexcom P® u nnbiMu deaepanbHbIMU
3aKOHAMH.

3.1.3. I[lepcoHanbHbIE 1aHHBIE PAOOTHUKOB JOJKHBI OBITH MTOJTyYEHBI TOJIBKO HETIOCPEICTBEHHO
y Hero. Ecnu i1 06paboTKH €ro JaHHBIX WM UX MOJIYYeHUs PUBJIEKAETCs TPEThH JINLA, TO
pabOTHUK JAOJKEH J1aTh MIPEIBAPUTEIbHOE MUCBMEHHOE coryiacke Ha 3T0. OTHOBPEMEHHO
PabOTHUK JOJKEH OBITh YBEIOMIIEH O LIESAX cOopa MHPOPMAIMH, HCTOUHUKAX €€ MOJIy4YeHus, a
TaKXe O MOCIEACTBUAX 0TKa3a OT MPe0CTABICHUsI MMCbMEHHOTO CoTylackst Ha cOop
uH(pOpMaLIUK. .

3.1.4. TlepcoHanbHbIe TaHHBIE PAOOTHHUKA O €r0 MOTUTHYECKUX, PETUTHO3HBIX M UHBIX
yOeXACHHSIX, YACTHOM JKU3HH, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U MPOCOIO3HBIX
OpraHM3aIMaX HE MOoJyIeKaT cOOpy YUpExACHUEM, €CII HHOE HE TPEelyCMOTPEHO
3aKOHO/IATENbCTBOM.

3.1.5. 3amuTa nepcoHaIbHBIX NaHHBIX PAOOTHHKA JOJKHA 00ECTIEYUBATHCS TTOJTHOCTHIO 32 CUET
paboromarens.

3.1.6. Yupexaenue o0s3aHO MTpH IpUeMe Ha pabOTy, a TAaKXKe MPH JTFOOBIX U3MEHEHUSX MTPABHIT
paboThI ¢ MEPCOHAIHBIMU JAHHBIMU TMCbMEHHO 3HAKOMUTB C HUMH BCE€X paOOTHHUKOB



YUPEKICHUS.

3.1.7. YupexieHue He UMeeT MpaBo NPUHYKIATh paOOTHUKOB K OTKa3y OT CBOMX IpaB Ha
3alIUTY MEPCOHATBHBIX TAHHBIX.

4. OBSI3AHHOCTHU PABOTHHUKA

4. PaGoTHUK 00s13aH:
4.1. Ilepenatp pabOTOIATEINIO BCE IEPCOHANIBHBIE IaHHBIE, YKA3aHHBIE B COOTBETCTBYIOLINX
JOKYMEHTaX.

4.2. B ycTaHOBJICHHBIN MMPaBUJIaMU CPOK COOOIIATh paboTOaaTENI0 00 U3MEHE CBOMX
MEPCOHATBHBIX JTaHHBIX.
5.MPABA PABOTHHUKA

5. PaboTHUK UMeeT mpaBo:
5.1. Ha mpocMoTp nepcoHanbHO HH(OpMAIHH, IMEIOLICHCs K pabOTOIaTEeIIIO.

5.2. Ha cBoOoHBII OecTyIaTHBIN M HEOTPAHWYCHHBIN JOCTYI K CBOMM IEPCOHAILHBIM JaHHBIM,
B TOM YHCJIE IIPABO Ha MOJIY4YEHHE OATBEPKAAIOIINX JTOKYMEHTOB B BUJIE CIIPABOK, KO NJIH B
BU/JIE MHOT'O APYroro o(huiuaIbHOro JOKYMEHTA.

5.3. Ha moctyn K MEJUIMHCKUM JIaHHBIM C TIOMOIIBI0 MEAUIUHCKOTO CHEUAIIICTA 110 CBOEMY
BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHUS WU YIAIUTH MEPCOHAIBbHYIO HH(POPMAIUIO, TOTYYEHHYIO
paboTtojaTerneM B HapylIEHUE HACTOSIIIMX MpaBuil. MI3MeHeHUsI BHOCSITCS HA OCHOBAaHUH
MUCHEMEHHOTO 3asiBICHUS PA0OTHHKA.

5.5. HOTpe6OBaTB oT pa6OTOI[aTCJ'I$I HU3BCCTUTD BCCX JIMIL, paHCC MOJYIYHUBHIUX 110 BUHEC
pa6OTO)IaT€J'I$I HCIIOJIHBIC NI HEBCPHLBIC ICPCOHAJIBHBIC JaHHBIC O pa6OTHI/IK€.

5.6. O6xanoBatp B CyJeOHOM MOPSAKE JTHOOBIE HEMTPaBOMEPHBIE IEHCTBHS WM O€3/1eHCTBHE
paboTtonaresns npu 00pabOTKe U 3alUTe NEePCOHATBHBIX JAHHBIX paOOTHHKA.

6. CbOP, OBPABOTKA U XPAHEHHUE IEPCOHAJIBHBIX JAHHBIX

6.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJIydyeHHe HHPOpMALUU U3
Pa3IMYHBIX UCTOYHUKOB, €€ XpaHeHUe, 00paboTKa, a TakKe JII000€ IPYroe UCTIOIb30BAHHE.

6.2. HepCOHaJ'IBHBIe JaHHBIC MIPEAOCTABIIAOTCA CaMUM pa6OTHI/IKOM IMyTEM 3aIllOJIHCHU S aHKCThI
YCTaHOBHCHHOﬁ (I)OpMBI. Pa60TOIIaTeJ'IL 00s13aH IIpU UX MOJYUCHUHN TPOBCPUTH 3asABJICHHBIC
JaHHBIC IPEABbABICHHBIM ITOATBEPKAAOIIHUM JOKYMCHTAM.

6.2.1. AHKeTa CONIEPKUT BOTPOCHI O TIEPCOHATBHBIX JAHHBIX paOOTHHKA.

6.2.2. AnkeTa 0/DKHA OBITH 3aITOJTHEHA PAOOTHUKOM JIMYHO. Bee mosist aHKeThI TOJHKHBI OBITh
3aI0JIHEHBI, a IPU OTCYTCTBUH MH(GOPMAIIMK B COOTBETCTBYIOIIEH MOJIE JOJKEH CTAaBUTHCS
npodepk. CokpalieHus Mpy 3aroJHEHUH aHKEThI He JIOMYCKAIOTCs, TAKXKe KaK U UCIPaBICHUS U
3auepkuBaHus. B 3ToM ciyyae paOOTHHK 00s3aH 3aNIOJTHUTH AHKETY 3aHOBO.



6.2.3. AHKeTa paOOTHUKA XPAHUTCS B TUYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIa paboTOMaTes
BMCCTC C IPCAOCTABJIICHHBIMU JOKYMCHTAMMU.

6.2.4. JIuunoe neno paboTHUKA 0POPMIISETCS NOCIE BCTYIUICHUS TPYIOBOTO IOTOBOpa B CHITY.
6.2.5. JInuHoe /1e10 XpaHUTCS B MANKax .

6.2.6. JImuHOE /€710 TOCIe IpeKpalleH s TPYAOBOTO JOT0OBOpa C COTPYJTHHUKOM IEpEIaeTCs B
apXUB, U XPAHUTCS YCTAHOBIICHHBIC 3aKOHOJATEILCTBOM CPOKH.

7. IIEPEJAYA INEPCOHAJIBHBIX JAHHbIX

7.1. Tlpu ocyieCcTBICHHH NIEpEIauH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIHIAM
paboTonaTens 00s3aH:

- HEe cOO00IIaTh MEPCOHAbHBIC JAHHBIC 0€3 MOJYYSHHOTO MUCbMEHHOTO COTJIacusi pabOTHHKA,
KpPOME CITy4aeB, KOT/ia TaKue 003aHHOCTH YCTAHOBIICHBI 3aKOHOAATEILCTBOM;

- HE IepeiaBaTh NePCOHAIbHbIC JaHHbIC PAOOTHHKA /IS HCIIOIBb30BaHUS B KOMMEPUYECKHX
eJIsX;

- TpeOOBaTh OT TPETHHX JIUII COOJTIOACHUS MTPABUI PAOOTHI C MEPCOHATBHBIMHU TAHHBIMH, & TAKIKE
mpeaoCTaBJICHUA IMCbMCHHOT'O IMOATBCPIKACHMA UCITI0JIb30BaHN A IICPCOHAJIBHBIX JAHHBIX B
HOPSIIKE, TPEAYCMOTPEHHBIX HACTOSIIIMM ITOJIOKCHUEM O 3aIIUTE EPCOHATBHBIX TaHHbBIX;

- AaBaTb JOCTYII K IIEPCOHAJIbHBIM JaHHBIM TOJIBKO JIMIIaM, UMCHOIIIUM COOTBGTCTBYIOHII/Iﬁ
JIOMYCK M UCTIOJIb3YIOIIMX MX TOJBKO JJISl BHITIOJIHCHUST KOHKPETHBIX TTOJTHOMOYHIA;

- He uCcTpeOOoBaTh HH(POPMAIIUIO O COCTOSHUH 3I0POBbS pAOOTHHKA, 32 UCKIIIOUCHUEM JTaHHBIX,
KOTOPBIE MOTYT MOBJIUATH HA UCIIOJIHEHHE PAOOTHUKOM CBOHMX TPYIOBBIX 00S3aHHOCTEH.

8. IOCTYIl K NNEPCOHAJIBHBIM JAHHBIM COTPYJIHHUKA

8.1. BuyTpenHuit noctyn (1cnosib30BaHle HHPOPMALUK PAOOTHUKAMH YUPEXKACHUS).
[TpaBo mocTyma K IepCOHATBHBIM TAaHHBIM pAaOOTHUKA UMEIOT:

- 3aBEYIOLINH yupex1eHue;

- 3aMECTUTENb 3aBEYIOLIEH;

- JIeTIOTIPOU3BOAUTED;

- CTapIIasi MeIMIIUHCKAas! CEeCTpa;

- caM pabOTHHUK.

8.2. Baemrnuit nocTyn (rocyaapcTBEHHBIE CTPYKTYPHI).
[TepcoHabHBIE TaHHBIC PAOOTHHUKOB MOTYT MPEOCTABISATLCS TOJIBKO 110 3aIIPOCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIINE MTOJHOMOYUSI:
- (penepanpHas HaJIOTOBas CIYKO0A;

- IPaBOOXPAHUTENbHBIE OPTaHblI;

- OpraHbl CTATHCTHKH;

- OI0pO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATEHI;

- OpraHbl COIIMATBFHOTO CTPAXOBAHMUS;

- ICHCHOHHBIE (POH]IBI;

- IO/Ipa3/IeNICHNUs MyHUIIUTIATBHBIX OPTaHOB YIIPABICHUSI.

8.3. lpyrue opranuzanuu (TpeThH JIUIA).
Csenenus o paboTHUKE (B TOM YKCJI€ YBOJIEHHOM U3 JIAHHBIX apXHBa) MPEJOCTaBISIOTCS
TPETHUM JIUIIAM Ha OCHOBAaHHH MUCHMEHHOTO 3asBJICHUS CaMOro paOOTHHKA.

8.4. POACTBEHHUKH U YJIEHEI CEMEN.
[TepcoHaybHBIE TaHHBIC PAOOTHHKA MPEAOCTABIISIFOTCS POJACTBEHHUKAM HMJIH YICHAM €TI0 CEMbH



TOJIKO C MMCbMEHHOT'O pa3peuieHusi pabOTHUKA.
9. 3AIMTA NMEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B pamkax peanu3aiiy MyHKTOB HacTosAero [1ookeHus o 3auTe NepcoHaIbHBIX JaHHBIX
pabOTHUKOB, 3aBEAYIOLINI YUpEkKIECHUS U3/1aeT NPUKa3 O HA3HAYEHUH JIMIla, OTBETCTBEHHOTI'O 3a
coOrofieHre mopsika padboThl C MEPCOHATBLHBIMU JAaHHBIMU PAOOTHHUKOB, HA KOTOPOM JIEKaT BCE
00513aHHOCTH 110 00eCIIeYeHUI0 KOH(DUICHIINAIBHOCTH MOTYYE€HHBIX TAaHHBIX, a TAKXKE
OpraHu3anuy paboThl ¢ HUMH.

9.2. IToctynaroiye 3apockl OT TPETHHUX JIMII HA IPEOCTaBICHHIE TEPCOHATBHON HH(OPMALIUU O
pabOTHUKE JOKHBI BU3UPOBATHCS IOPUIMYECKOM CITYKOOH C pe30JIoIuel 0 BO3MOKHOCTH
OTBETAa U MOJHOTE MPEIOCTaBIIsAIEMON HHPOPMAIIIH.

9.3. [lepenaya nHMOpMAIHH TPOUCXOTUT TOJIBKO B MUCHMEHHOM BHJIE. 3aIPOC JOJDKEH OBITh
c/IeNlaH B MMChbMEHHOM BHUJIC C YKa3aHHUEM BCEX PEKBH3UTOB JIUIA, 3aIPAIIHBAOIICTO
uHpopmannio. OTBET 10JKEH OBITh clienaH Ha GUPMEHHOM OJaHKe KOMIIAHUH U OTIIPaBJICH
00 KyphepCKOH CITy»)O00ii, THO0 3aKa3HBIM MUCHMOM.

9.4. Bce IMMOJIYUCHHBIC ICPCOHAJIBHBIC TAHHBIC JOJIKHBI XPAHUTBHCA B MCCTC, UCKIIIOYAIOIICM
HCCAHKINMOHUPOBAHHBIX NJOCTYII TPETbUX JINLI.

9.5. DnekTpoHHbBIE HOCUTENN UH(GOPMAIIUH, TOJKHBI OBITH 3alUIIEHBI KPUIITOTpaPUUYeCKUMHU
CpeICTBaMU 3alUThl HHPOPMALIHH. .

10. OTBETCTBEHHOCTD 3A PA3TJIAHIEHUE WH®OPMAIIMA, CBA3AHHOM
C NIEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. Hnua, IMPU3HAHHBIC BUHOBHBIMU B HAPYHICHUUN MOJIOKEHU I HaCTOAIICTO ITonoxenus o
3aIIUTC NMEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOM IMPUBJICKAKOTCA K I[HCHHHJIHH&pHOﬁ,
aﬂMHHHCTpaTHBHOﬁ, rpa)KI[aHCKO'HpaBOBOﬁ u yTOJ'IOBHOﬁ OTBCTCTBCHHOCTH, B ITIOPAOKE
npeaAyCMOTPCHHOM 3aKOHOAATCIILCTBOM P® n noxansHBEIMH HOPMAaTUBHBIMH aKTaMH.

[Tocne mpunstus storo Ilonoxkenuss u Ilpukasza Takke HEOOXOAMMO BKJIIOYAThb B TEKCT
TPYJOBBIX JOIOBOPOB C pabOTHHKAaMH, UMEIOIIUMHU TOCTYI K MEPCOHAIBHBIM JaHHBIM APYTUX
paOOTHUKOB B CHUJIy BBINOJIHAEMBIX MMH JOJDKHOCTHBIX OOs3aHHOCTEH, ycioBHe 00 UX He-
pasriialeHuy ¥ OTBETCTBEHHOCTH NPU HapyIIEHWU JaHHOTrOo o0si3aTenbeTBa. B cooTBeTcTBUM CO
ct. 90 TpynoBoro konekca P®D 3a HapylieHHe HOPM, PEryIHpYIOUIMX 00paOOTKYy U 3allMTy
IIEPCOHANIBHBIX JAHHBIX, MPEAYCMOTPEHA JHUCUMIUIMHAPHASA, MAaTepHUANIbHAsI, TPaAXKIAHCKO
[IpaBOBasi, aAMUHUCTPATUBHAS U YTOJIOBHAsl OTBETCTBEHHOCTD.



