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Ilpeaucioeue
1. [Tonoxkenune paspaboTaHo 3aBeaYIOLUMM MYHHLIMNAIBHBIM GIOAKETHBIM AOLKOAbHBIM oOpasoBaTe/ibHbIM
yupexiaeHuem Aetckum caaom Ne 48 «Buiuenkay.

2 YTBEpPIKACHO M BBEIEHO B JeHCTBHE NMOCOMIacoBaHMIO ¢ OBLIHM coOpaHueM paGOTHHKOB.
3. [lonoxenune cooTseTcTBYeT TPEGOBAHMAM AEHCTBYIOLIErO 3aKOHOAATENLCTBA.
4. B Hacrosem IlosoikeHHH HCMONB3YIOTCS CleAYIOLIME TePMHHbI, ONnpeaesieHHs, COKpalleHHs

a) MBJIOV perckuii can Ne 48 «BuuieHkay - ydpexaeHHe;

0) NOKaTbHBIA HOPMATHUBHBIN aKT — JIOKATBHBIN aKT;

8) [lonoxenue o nokanbHOM HopMaTUBHOM akTe B MBJIOY aetckom cany Ne 48 «Buwenka» - [Tonoxkenue;
r) Tpyaosoit koneke Poccuiickoii ®enepauun — TK PO;

1) paxaanckuit koaeke Poccuiickoii ®epepaunn — I'K PO,

€) KOJISrHaJIbHbIH OpraH yIpaBJieHHs — OpraH CaMOyTIpaB/IeHus.

O6nacTh npuMeHeHHs

Hactosiuiee [Nonoxenne pacrnipoctpaHsieTcs Ha BCeX yHacTHHKOR oOpasoBaTe/ibHbIX OTHOLUCHHWH, AeHcTByeT
TOJBKO B Mpefesiax AaHHOTO YUPEKICHHS U HE MOXKET PeryjiMpoBaTh OTHOLIEHUS B HE €ro.
[Monoxenne ycranasiuBaeT enuHble TPeGOBAHHS K JIOKATBHBIM AKTAM. HX NOArOTOBKE, O(OPMIIEHHIO,
NPHHATHIO, YTBEPXKACHHIO, BCTYIUIEHHIO B CHILY, BHECEHHIO U3MEHEHHH U UX OTMEHE.
Conepixanune

O01He MonoKeHus

1
2. Llenn u 3apaun
3. DyYHKLUHA JIOKAIBHOTO aKTa
4. Buap! nokanbHBIX akTOB
5: [Tops 10Kk NOArOTOBKHM JIOKANBHBIX aKTOB
6. [TopAAOK NPUHATHA W YTBEPIKACHHS JIOKATbHBIX aKTOB
7. Odopmaenne nokaibHBIX aKTOB
8. OcHoBHble TPeGOBaHHS K JIOKAIbHBIM aKTaMm
O Hoxymenraumns
10. [Topsnok BHeceHNs M3MEHEHHH U AONOHEHUH B JIOKA/IbHBIE AKTbI
Dl 3aK/ounTeNIbHbIE MOJ0KEHHS
12: [lopsaok neiicTeuii npu paspaGoTke J0KaILHOIO HOPMATHBHOIO aKTa (Ipunosxenue 1)
1. OGme nonoxeHus
L1 Hacrosimiee [lonoskenue sBAsSeTcs JIOKAAbHBIM AKTOM H OOS3aTENBbHO IS MCIIONHEHUS BCEMH
Y4acTHHKaMHu 00pa30BaTe/IbHBIX OTHOLIEHHIA.
1.2, JlokanbHbii akT npeacTasiser coboif OCHOBAHHBIN HA 3aKOHONATENLCTBE ouLMaNbHBIH NPaBOBOH

AOKYMEHT, MPHHSATBIH B YCTAHOBJICHHOM IMOPSAAKE KOMIIETEHTHBIM OPraHOM YIPABAEHUS W PEryupyIoLHii
OTHOLUCHHMA B paMKax yUpeKAeHHs, H3JaHHBIA B TMCbMEHHON (hopMe W copeprkallinii HeoGXoanMBble PEKBH3HTLI.
1.3 JlokanbHelli  akT comepkuT 0O6meo6a3aTenbHble fpaBu/a MOBEACHWS /Ui BCEX MM HEKOTOPbIX
paboTHHKOB W (W) poauTeneil  (3aKOHHBIX NPpeACTaBHTE/ICH) BOCHMTAHHUKOB, pACCUYMTAHHBIA  Ha
HEOJHAKpaTHOE NNpUMEHEHHE.

1.4, JlokampHble akThl H3alOTCH O OCHOBHBIM BOIpOCaM  OpraHHU3allHd W OCYLIECTBIICHHS
ACATEIBHOCTH B YUPEKJICHHH.



15, llpn nOpuHsTHM JIOKQIBHBIX aKTOB, 3aTPArMBAIONMX 1IpaBd  BCeX YUACTHHKOB
OOPAOBATEILABIX  OTHOUIEHHH. YYMTHIBACTCS MHCHMC OPraHOB CaMOYIPABICHHA, KOTOPBIE
CHPCACTHIOTCS YOTaBOM VUPCACICHHS. 2 TAKKC B NOPS/IKE H B CIIy4asX, KOTOPLIC MPEIyCMOTPCiibLL
TPYAOBLIM 3aKOHOAATCABCTBOM,

1.6, Jlokaibrbie  akThl  00pasylor HU3MMI  YPOBEHL  HPABOBOTO pery/1IHpOBAHKE
AcHicapHOCTH  yupexienus. [Ipn 510M  m3Menenne npaBoBOrO  PEry:IMPOBAHHMS  BOIPOCOS
obpasoBaHMs, HANpUMep. Ha (eiepalibHOM YPOBHE BICUET 3a COGOMH LEIHYIO PeaKLHIO U3MCHCHHH
Hd BCCX JIPYTUX YPOBHX, B TOM YHCI€ H HA YPOBHE YUPCIKICHUS.

1.7. Jlokaiapbuble aKThl YTPauMBAIOT CilyY (MONHOCTBIO WIM B  OTACALHOIN JacTu) B
CICAVIOUMX Ciyvasix:

BCTYILICHHE B CHIY aKTa, IPHIHAIONICTO AaHHbIH JOKAIBHLIN aKT YITPATHBIIAM CIHIY:

BCTYILICHHC B CHITY JIOKANBLHOTO axra Gosbilel IOPUUMMECKONH CHIIbI, HOPMbI KOTOPOIO
TPOTHBOPESHAT MOJIOKEHHAM JaHHOI0 JOKAIBLHOI'O AKTA;

UPH3HAHUC CYIOM WIIH WHBIM YHOIHOMOYEHHBLIM OPIalOM I'OCYAPCTBEHHON BiracTi
JOKATBHOTO aKTa, HPOTHBOPEYALIETO ACHCTBYIONIEMY 3aKOHOAATEILCTRY.,

1.8, Jlokaneubiil akT, yrpaTusinimii CHITY, HE HOLUICHKHT HCITOIHEHHIO,

1.9, Hopmbl JIOKa/IBHBIX aKTOB, YXY/ULAIOMHE T010KEHHE YUACTHHKOB 00pazoBaTCIRHBIX
OTHOWCHUIT N0 CPABHEHHIO C IOJIOKEHHEM, YCTAHOBICHHLIM 3AKOHOIATEILCTBOM, Y KOTOPBIX
CICYTCTBYIOT OQMIUAILHBIE PEKBHIHTRL, IPHHATBLIE HEKOMICTEHTHBIM 10KHOC THBIM JHILOM. 1HOO
C HApYHICHHCM Upt!."l.yCMOTPCHHDFO MOpPAaKa. He HPHMEHSIOTCH WU MO UICHKAT OTMCHL.

2. Hean u 3anaun

Lleasamn n sazavamu sacrosero [o 1omeHe SBasiores:

COBAQNHC CHHHOI 1 COrJIACOBAHHOT CHCTCMbI JOKAILHBIX AKTOB VUPCHICHUS

OOCCHCHEHIEC IPHHININA 3aKOHHOCTH B HOPMOTBOPYCSCKOM ACHTEILHOCTH YHPEKICHHS:

COBCPHICHCTBOBAHHE 1IPONECCA HOATOTOBKH. OQOPMIICHMS, NPHHSTHSLYTBCPACICHHS ¢
PCANM3AINH JTOKATBHBIX AKTOB;

upefoTspaiienne  AyOonuposanus OOGHICCTBCHHBIX HMOGPA30BATE/IbHBLIX OTHOINCHWH B
YUPCAICHHH,

3. Oyukuns [Tonoxkenus

3.1. Oyuxuus [Tonoxennsa - geramsaims, KOHKPETH3AUMA, JONOJIHCHHE 0 BOCHOJHCHHE
O0WeR npasoBoll HOPMBI NPHMEHHTEILHO K YCAOBHAM  YUPCIKACHUNA.C YUCTOM HMCIOUHXCH
ocofennocreit, cnenm@uiky 00pazoBaTe/IbHON ACITEABHOCTH H HHBIX YCJIOBHI,

4. Bu/ibl JIOKANBHBIX AKTOB

4.1, JleaTeabHOCTh  YUPEKICHUS PCrIaMCHTHPYETCS CACJIYIOUMMH  BHJAAMH  1OKL1bHBIX
AKTOR. HOIOXKCHWSH, HOPsKKW,  Hpasuiia. peiieHns, IIPHKA3bl. PACHOPAMKSHIS, HHCTPVYKIIHK,
AVDRHOCTHBIC HHCTPYKIUHH.

”pt‘,’.iCT‘&BJICHHI:lﬁ HEPCUCHbD BUHJIOB JIOKUILHBIX AKTOB HE SIBJISeTCH HCHCPILIBAIOIIIM.

4.2 JloKaabible aKThl MOIYT ObITb KIAaCCH(DHUIPOBAHBL:

4) HA IPYNIikl B COOTBETCTBHUH C KOMIIETCHIIMEH Vupewacuus:

AOKAILHBIC AKTbI OPraHU3alnOHHO-PACTIOPSINTEILHOTO XapaKkTepa;

AOKAIBHBIC KT, PCIUIAMCHTHPYIOUINE YIIPAB/ICHHE YUPEKACHHEM;

AOKXIbHBIC AKThi, pel‘-‘laMCilTHp)’IﬂqulC oprapmsaniontnie ACMNEKThI ACHTCABHOCTH
VAPSACICHHS!

AOKLIBHBIC  @KTLL, PCITIAMCHTHPYIOIIHEC OCOOCHHOCTH Opranusainyu  o0pasoBare/bHOMN
ASKTCABHOCTH;

AOK@IBHBIC AKTRI, PCrIAMCHTHPYIONIME OUEHKY M yueT 00pasoBareibHbIX 10CTHKCHMIT
BOCHHTAHHNNKOSB;

JOKATTBHBIC AKTEIL, PEIVIAMCHTHDYIOUIHC YCHoBHA pealiusaliumn l‘)G;'Ja"H)Hil'i'l.','lhf!f:i'.\ [porpann;
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JOKAIBHBIE AKThl, DEIJIAMCHTHPYIOIKE 1PaBa, 00A3AHHOCTH, MEPBI COLMATILHOM HOUICPKKH
BOCHTHTAHHHKOB!

JOKAILHKIC AKTHI, PErJIAMCHTHPYIOLIHE TIpaBa, OOA3aHHOCTH W OTBCTCTBCHHOCTL
paDOTHHKOB:

JAOKAILHBIC @KThI, })QI'J[EIMEH'I‘HP)’!OL[LML‘ oﬁpa:suua‘re.r:bﬂhlc OTHOILCHWA.

JOK@IBHBIC dKThl. pCFJI&M&H'l'HP)’lDULHC OTKPBITOCTH H JIOCTYHHOCTE Ill-i(ll(.!p\i{!lLl“iH %
ACATCIIBHOCTH VHPCAUCH S,

JOKLIEHBIE AKTBL, PETIAMCHTHPYIOIME BONPOCH OXPaHbl TPYAA.0e30actoCTH, 310pOBLA
NHTAaHWA.

JAOKABHBIC AKTHI, 00ECHeYHBAIOIIHE BC/ICHHE AC/IOIPOM3BOICTEA,

0) N0 KpUTepUsM:

[0 CTENEHN 3JHAYUMOCTH: 00s3aTe/IbHbIE H HCOOA3ATCALHBIC,

10 chepe gefcTBHA: 0OLIEro Xapakrepa i CleinaIbHoro Xapakiepa,

10 KPYry JIHIL PAclpOCTPAHSIOMECH 1 HE PACHPOCTPARSIONIMECH Ha BCEX pabOTHUKOB,

g0 crnocoly HNPUHATHS: HPUHUMAEMBIC 3ABCAYIONMM CIAMHOMNYMHO W NPHHAMACMDBIC «
YHCTOM MHEHNS NPCACTABUTEILHOIO OpraHa yuacTHHKOB 00pazoBaTeIbHbIX OTHOLICHHH,

0O CpOKy JHCTBMA IOCTOAHHOrO JCHCTBHS, OeccpovHbIe, COMPE/ICACHHBIM  CPOKOM
meficTans:

£0 CPOKY XPAaHCHMA: [OCTOSHHOTO XpancHus (75 ner) v apyruc (¢ yMeroM HOMCHKIATYPEI
S VHpEeRIICHHA).

5. lopsaA0K NOArOTOBKM A0KAILHBIX GKTOB

S 1 MEuusaropoM HOATOTOBKH JOKAIBHBIX aKTOB MOIYT ObltTh:

VEPCAHTED;

O ansl YIpaBicHHA 0Opa3OBaHUEM;

ALMMEECTPANUS YIPCHKACHHA]

QP AHEL TOCYIAPCTBEHHO-00LICCTBCHHOTO YIPaB/ICHNA;

yaacTHUKH 00pa3oBATE/IBHBIX OTHOIICHHHA.

wamenenna B 3axoHogatenberse PO (BHeCeHHE M3MCHOHNH, H3MaHNEC HOBLIX HOPMATHBHBIX
IPESOSRIX AKTOB).

52 llpoexr JOKQIbHOrO aKTa TroTOBHTCA OTICABHBIM pabOTHHKOM MM  TPYUIIOH
peboTHNEOE MO NOPYYCHHIO 3aBEAYIOUICro, a TaKKe OpraHoM CaMOYTIPaBICHUA, KOTOPLIi
BEICTYIEA € COOTBETCTBYIOMEH HHHIHATHBOM.

53 [NoaroToBKa JOKATBHOTO aKTa BKIIOYaeT B Ce0s M3yueHHE 3aKOHOMATCILHLINH MHBIX
HODMSTHBHLIX GKTOB. PCIVIAMEHTHPYIOUWX TE€ BONPOCHL, KOTOPBIE NPEANOIAracTcs OTpaiulL B
PPOCKIC HOBOIO @KTa, M Ha JTOH ocHOBC BLIOOP €r0 BHJIA, COACPKAHMS H PCACTABICHAC Cro B
nncsMeHnLl GopMme.

54 TloaroToRka Haubosee BAXKHBIX JOKAIbHBIX AKTOB (IPOCKTOB perieuii codpaiiiii
e AT OTHUMECKHX COBETOB, 3acelaiuil OPraHoB CaMOYUPABICHHA, IPUKAZOB, HOMOKCHUA NPaBii)
SOTEHA OCHOBLIBATLCS HA pE3yibTaTax AHAIN3A OCHOBHBIX CTOPOHACATCIRHOCTH YUPCHKACHMI,
Ter eHIiil ero pasBUTHS H CIOKHBIICHCH CHTYAIHH,

S5, Ilo Bonpocam npHemMa Ha padoTy. NCPEeBOIOS, YBOJBHCHHH. TIPCIOCTABICHHS OTIYCKOB,
poowpennit i apusicueHus  pabOTHUKOB K JMCHMATLIMHAPHOH  HIIM MATCPHAIBHOM
T RCTCIBEHHOCTH WAl Tes npuKasel, B cootserciann ¢ TK PO,

5.6. I1poexT JOKWIBHOIO aKTa HOICHUT 00A3aTE/IbHON 1TPABOBOH IKCLCPTH3E W IIPOBCPKL
B4 aMTCpaTYpHYIO  IpamoTHOCTR.  llpasosaa  dKcnepruza  [POBOAHTCSA YUPEHIACHHEM
CAMOCTORTEBNO JIHO0 ¢ YHACTHEM NPUBJICHEHHBIX CHeNHanucToB. JIoKaibibii aKT, HC IPOIIE/ LN ]
BPEBOSYIO IKCHEPTH3Y, HENOUIEKHT PACCMOTPEHHIO H IPHHATHIO.

5.7 llpoext JOKATRHOrO akTa MoKeT ObiTh [PEJCTaBICH HA obcykucnue. Dopmbl
upeacraBieEus s oOCYKIEHHA MOryT OblTh PA3IMHHBLIMK, HAIPHUMEP,PASMELICHIC [IPOCKTA
JOERILHOIO akTa Ha HHQOpMAHOHHOM CTEHAE B MECTC, JOCTYIIHOM 1A peeobiero obozpenns. ua



calite  yupeX/ICHMs,  HANPABJICHHENIPOCKTA  3AMHTEPECOBAHHBIM  JMIAM,  NPOBCACHHC
COUTBETCTEYIONIErO COOpaiys CKOUICKTHBHEIM O0CY/K/ICHHEM ITPOCKTA JIOKAIBHOIO aKTa i T.1.
5.8 ITps #eoOXOANMOCTH JIOKAIBHBIH 8KT IPOXOJMT HPOUEAYPY COIIacOBaHmMs.
S9.Cpokn B HOPSUIOK Pa3spabOTKH NPOCKTa JIOKAJIBHOTO aKTa, MOPAL0K CrocOrIacoBaris
VCTAHABAHBACTCH YHPEXKICHHEM CaMOCTOATEABLHO.
6. [1OpAMOK NMPUHATHA U YTBEPAICHHS JIOKAIBHOTO aKkTa

6.1 JlokambHLI  aKT, HPOWICAMKI [IPABOBYIO M JIHTEPATYPHYIO DKCHEPTH3bL, A TaKiKe
HPOLS VDY COIIACOBAHMS, MOUTEHKUT NPHHATHIO H YTBCPHKIICHHIO 3aBE/1Y IOLINM.

6.2 JloRaTbHBIE aKThI  MOIYT HPHHIMATLCA OOMIHM cOOpanHeM TPY0BOIO KOLICKTHEA,
HEAT DI HSECKEM COBETOM, OPTaHOM CaMOYIIPABICHHS, COBETOM POIAMTECH.

63.1lpn  OPUHNIMM  JIOKAIGHBIX  dKTOB,  3aTPAarHBAIOLIMX  MHICPCChI  PabOTHUKOE,
M ITRISACTCA MHEHMC [IPEACTABHTEILHOIO OpraHa paboTHHKOB.

6.4. llpomeuunii NpoUeAypy HPHUATHS JOKANLHBLI aKT YTBEPHKAACTCs 3aBC/YIONHM.
Hpoucaypa yreepxieHns oQopMIIsSeTcs HOAMKCHIO H NPHKA30M 3aBEAYIOINCTO YHPEAICHHEM.

6.5 Jlokansusiil  akT BCTynaer B CHWAY € MOMEHTa yTBep#JleHus. JlaToil npHHsTHA
JOELISHOTO aKTa ABISNCTCS JlaTa YTBePKIeHUS.

6.6. [MTocae yTBEPKACHAA JIOKWIBHOIO aKkTa MPOBOAHTCH HPOLCAYPA O3HAKOMICHUAC HUM
Y HACTHHMEOB 00PasOBATENBLHLIX OTHOUICHHUH, HA KOTOPLIX PACHPOCTPAHAIOTCH HOJOKCHMA JAGHHOLIO
Josxamssore  axkta. O3HaKkOMJIGHME ¢ JIOKAIBHBIM aKTOM OQOPMIISETCS B BHAE POCTIACH
OaREKOACIZeMbIX JIMIl ¢ YKA3aHMeM AaThl O3HAKOMIEHHS HA OTACThHOM IMCTE O3HAKOMICHHS.
UDHIAIEEMOM K JOKaTBHOMY aKTy.

7. OdopmiieHUE JOKAILHOTO aKTA

7.1 Odopyienne JI0KAILHOTO aKTd BbIIOJIHACTCA B COOTBECICTBHM ¢ 1pelosaliniMy
ol OcyaspeTEeHHON  CHCTEMBl  JIOKYMEHTAIHOHHOro  obceneveHus  ynpasiciis.  Ocnostibic
posomenns. O0mue TpedOBAHMS K JAOKYMCHTAM M CIHYAKOAM JOKYMEHTALMOHHOTO OOCCHICYCHUA Y, a
rasme sopuavi «YHHQHUMPOBAHHOH CHCTEMBL  JAOKYMCHTAIMK. Yrugruuposannas cucreny
P EHEAITHORHO-PACTIOPSUIMTEIIBHOM JoKyMenTauun. Tpedosanus K 0QOPMICHHIO AOKYMEHTOB,
LOC T P630-2003% (vre. [locranosnennem ocerangapra Pocenn ot 03.03.2003 r. No 65-c1 «O
DPUEETHM ¥ BECACHHM B JICHCTBHAC rOCyAdpCTBCHHOIO CTanapra Poccuiickoit Gepepanuun»).

72 Crpysiypa NOKaTbHOTO aKTa A0/DKHA OOCCICYHRATH JIOIMMCCKOC PA3BHTHE TCMbI
HpasosOro peryanposatis. Eciu tpedyercs pasbiacHeHHE HeIeH B MOTHBOB HPHHATHS JIOKUILHOLO
aKTE. TO B HPOGKTE &eTcsi BCTyNHTENbHas 4acTe - npeamOysa. [loaoxeHHs HOPMATHBHOIO
xapaxrepa B npeaMOyily He BKIIOHAKTCs.

7.3 Texernl JORKWILHBIX AKTOB OQOpPMIIfIOTESs B BHJIE pasliesioB H IYHKTOB, KOTOpLIC
sysepyiores apabeknmu uudpaMu ¢ TOUKOi. Pasjensl HMEIOT 3aroJIOBKH, IYHKTh! 3aI'0/10BKOB HE
HMCROT, HO MOIYT HoJIpasicisaTescs Ha HOANYHKTBLL, KOTOPLIC MOPYT MMCTL 6}'[(]!(‘.‘!{1!)‘!0 HIH
1adpoBYIO HYMEPALHIO.

7.4 Fcaw B JOKAILHOM aKTC NPHUBOUATCH Tabiuubl, rpaduku, Kaprbl, CXEMbl, TOOHH. KdK
PpaRI0, F0.UKHB OQOPMIATECA B BHC IPWIOKCHHH, @ COOTBETCTBYIOUNE NYHKTBI 4KTi 10 DKH b
MMETE CCRUTKH Ha OTH [IPHIOKEHHS.

7.5 Jloxansaniil aKT ¢ HPHIOKEHHAMHU 0IDKCH UMCTh CKBOBHYIO HYMCPAHIO CTPAHUIL

7.6 JloxansHbIE aKT H3JIAraeTcs HAa  roCyJapcTBEHHOM s3bike PP u J0/DKeH
COUTECTC TBOBATS JIMTCPATYPHBIM HOPMaMm.

7.7 Crpyxivpa (IOKQIBHOTO aKTa J0/DKHA ObiTh JIOIMYECKH O0OCHOBAHHOMN, OTBEHAIOINCH
LS M SRANAN HPABOBOTO PEryY/JHPOBaHMs, @ TaK JKe 00ecrneHUBaAIONICH JIOIHYCCKOC PAa3BHTHE H
PPARILIEHOS NOHHMAHHAE AAIHOI0 JIOKAIBHOTO aKTa.

7.8 B SokaIbHBIX aKTax JAiOTes ONPE/C/ICHHS BBOJAMMBIX HOPHIMUCCKHAX. ICXHHYCCKHX H
P 1N CHCUMATLHBIX TEPMHHOB, CC/IH OHH HE SB/ISIOTCS OOIICH3BECTHBIMI W HeyloTpebasemMbiMy
» sasosoaarcancTse PO 1 pernonalbHOM 3aKOHO/IATEIBCTBE.



| JonycKaeics NepennchBanye 3akoHoB. [Ipn HEOOXOMMMOCTH 3T0 Jleiacion

THH JTOKAIBLHBIX aK10B 00s3areneH pekBu3HT «'pud yrsepiienusm.
Pa3MCIACTCA B BEPXHET YacTH THTY/ILHOIO JMcTa cnpasa. [pud yrsepicienns
O 3ABCVIONICTO 3aBEPACTCS [1CHATBIO YUPEHKIEHHA.

| COrZACOBAHNA, IPHHSATHA PA3MCLIEeTCs B JICBOM BEPXHEM YIUIY € YKa3aHueMm
YTOKO!IA 3aceanisg oprasa caMoypaB/ICHHA YUPCHUICHMA.

JOK&JIBHBIH  HOPMATHBHbLIH  @KT  NPHHMMACTCH ¢ YHCTOM  MHCHWA
oprata pabOTHHKOB, (aKT ydera HTOI0 MHCHHS O(GOPMISCTCH ¢ HOMOLIBIO
wha, KOTopLiil IPOCTABINETCH B 1€BOM BEPXIEM yriy. I'pudy «Muenue yarenon ¢
 ppeacesarens lpodeoiozunoro komurera 3aBEpACTCH NCHATHIO HPoGCo3HOMN

AKT  HOATMCBIBACTCA  pabOTHHKOM, €ro  paspadoTaBinnM. PexBH3AT

STHO HAHMEHOBAHKE J10/DKHOCTH, JIHUIYIO MOAIIMCH M PACIIUA(PPOBKY [OANHCH.

Q0. SCTH JOKYMEHT [IPOXO/MI COIJIACOBAHHE € APYTUMH JIOJUKHOCTHBLIMM MLV,

Yo% BMaa COMTACOBAHMY, BIJIIOWAIONIAS [OIHCE W AOKHOCTL  BH3HPYIOLICTO.

' BOUEMCH B ATy NOJNHCAHHA,

(LIMEHMKE IOKYMEHTa BH3bl NPOCTABIIOT B HHXKHEH 9acTH 00OPOTHON CTOPOHDI

_Bmuomno odopMICHHE BH3 JOKYMEHTA HA OTACALHOM JHCTC COTACOBUAHML.

[POMUBACTCS, IPOHYMEPOBBIBACTCS H CKPEIUIACTCS EHATHIO YUPEIK/ICHHU.

m JIOKYMEHTA HYMCpylOT ¢cO BTopod crpasuinl. Homepa crpannu
aBa BEPXHEro 1o JMcTa.

[CTA JOKAIEHOro akta uenosssyercd mpudT Times New Roman, pasmep 12

8. OcHoBHbIc TPEOOBAHHA K JIOKAIbHBIM AKTAM

SHUM JIOKATBLHOIO aKTa HCTTOML3YI0TCH CACAYIOUIHE PeKBUIHTHL
EACHHEA,
{4115 B HCOOXO/IMMBIN CILYHaAX]
a4 ¥ 1aTa YTBEPiKACHHA JOKAABLIIOIO aKkTa;
IS HHAL
saspe 10KaabHOTo akTa nponucubivi Oyksavu (ITOJIOXKEHWE, MHCTPYKILSI
UBOK K JIOKYMEHTY, PACKPBIBAIOIIMH €10 COACPRAHNE, COCTARBIOMMIT OJIHO Heloe ¢
e mnoxymeum
JBaRMe VUPSKICHHS (COKPAIlCHHOR)YKA3bIBAETCs B CTPOIOM  COOTBCTCIBHI ¢

i JTIOKATBHBIA aKT JIO/DKEH HMETh:
¢ (ecim TpedyeTcs pazbsiCHEHUE LEIICH H MOTHBOBIPHHATHA JIOK&ILHOLO drid).

HTCTBHBIC TOTOKEHNS.

He 10KHO COMEPIKATH CACYIOUHE 00S3ATEALIbLIC PEKBH3HTL:
BUA JTOKATBHOTO HOPMATHBHOTO AKTa:

e, FPUQDBI IPUHATHA, YTBEPAACHNS 1 COIIACOBAHMSL

B HOMEp [pHKa3a;

SOMIICHHSA.
14 JI0KHBI COACPIKATH CIELYIOUIME 00A3ATEIbHbIC PEKBH3HTLL
© BH/IA JIOKWILIIOrO aKTa;

3aHKHE, IPH(BI TIPUHSITHS HYTBEPIK/ICHUA:

F



'_:- COOIBSTCTBYIONIMEA €10 HAMMCHOBAHMIO!

serpeuMOnHBI HOMED NIPHKa3a;

DYKLLHHM JI0JDKHDBI COJlePKaTh CIeAyIolne 00sM3aTe/IbHbIC PCKBH3HTDIL
¢ BIAA JIOKAJIBHOTO aKTa;

i $ e;

ETHSA H YTBEPAIUCHUN]

BEICTBVIOUHN €ro HAMMCHOBAHUIO!

L IR

SEEs JOTKHEL COMEPIKATH Clle/IyIoLHe 00A3aTeIbHbIe PEKBH3HTLI:

£ BHAA JTOKAJILHOIO aKra.

ATy DPUHATHSA. TEKCT.AOIDKHOCTL, (PaMHAMIO, HHHLHAILI H TOANMCL JIHIA.

¥ PacHOpsKEHMs JIOKHBI COAEPKATH  ClIeylollue o0s3aTe/ibHble

32 JOKATRHONO akTa 1 ¢ro HanMCcHOBaHHC;
HPHHATHSA, pEI'HC‘l‘pauHOHlihlﬁ HOMEP., TCKCT IOIKHOCTL, ([lamu.!uuu.
OLICTO.
¥ AKTbl JA0/DKHBI COACPIKAThL CJCIAVIOIIHC 00H3aTCIBHBIC PCKBHIH TR
2 JOKANBHOI'O aKTa;

HA, HOMED,
MOBECTKY JIHA, ONMHCAHHEXO1a 3ace/laHus;
' 10, HHHITHAILI W OJUTHCH JHIA (JIMLL), COCTABHBIIMX HIIW ITPHHUMAaBILIHX
JTOROJIa 1K aKTa.

* PEROMEHAAUMH A0/KHBI COUEPIKATD CASAYIONME 00A3aTCIbHbLIE

BILLS JOKQIHHOIO HOPMATHBHOTO aKTa;
SDERSTHSA, €0 HAHMEHOBAHWE, TCKCT, COOTBETCTBYIOUIHH HAHMEHOBRHHIO,

MR, HEHLMAIB! J1E (JIHIA), COCTABUBLIMX METOAHMUYCCKHE PCKOMCHIAITHIL,
._' m‘hl JAOIKHBLL COACPWATE C!lt‘.}lymlﬂ'ﬂe 00A3aTC/ILHBIC PCKBUIHTRIZ
BOEAIBHOIO aKTd:

npaga, npejocTapiaAeMble  paloTHHKY  Hero  o0s3aHHOCIN:

B 38 HCKaMCCTBCHHOC MHCCBOCBPCMCHHOE BbBINOJIHEHUME (HCHCHOIHEHME)
EHHEEIX HOIKHOCTHOH HHCTPYKIHEH,

EC JOKAMLHLIX AKTOB, PEryAHPYIOIIHX COUHATBHO-TPYIOBLIC OTHOMICHNS
AOroBOp, HpaBHIa BHYTPCHHErO pacnopsika H Ap.). Cleayer

CHIISIHSMHE O HHX.

§¢ SOKATBHBIC AKThI HE JIODKHBI HPOTHBOPEHHTH Y CTARY YUPEH/ICHIA.

9. Jlokymenrauns

ST OOLACHKAT 00X a1/ IbHON PEI HCT PALHK.
MRS HOPMATHMBHLIC 28KThi [POXOMAT HPOLUCAYPY PErHCTPALIMH BCHCHHWILIOM

e




9.3, PerucrpaiMiy JMOKUThHBIX 4KTOB OCYIMECTBSCT JIHIO. OTBETCTHEHHOE 3ABCACHHC
;.lt‘:ll)ilpﬂl-l'ﬁBOJLCTBa.
0.4. Perucrpauusi JOKATLHLIX AKTOB OCYUIECTBISCTCH HCHMO3HCC AHS WX YTBCPIKICHHA
3ABC/LYIOLIMM YUPCKUCHUCM.
10. ITopsa0K BHECCHUS WAMCHCHHS M JIOTIOTHEHHA B TOKATLHBIC aKThI

10.1. B AeiicTBYIOIIHE JJOKAIBHbIC dKTbl MOI'YT OLITH BHECCHDI H3MEHECHHA M JIONOITHCHHA.

10.2. TTops/iok BHECCHMs W3MCHCHMI H JIONOIHCHHIH B JIOKQIBHLIC aKThl OMPE/CTHCTCH B
CAMHX JIOK&/1bHBIX HOPMATHBHBIE aKTax. B oCTanbHBIX CiAydasX HIMCHEHWS ¥ JIONOJIHCH
OCYHLCCTBIIAIOTCS B CJICAYIOLICM IOPsLIKe:

10.2.1. M3MEHeHHMs M JONOJIICHMS B JOKWILHBIC aKThl, NPHHATBIE O€3 COrjacoBaHus ¢
OPraHoM CcaMOYNPaBJICHHs, BHOCATCS NYTeM H3JaHuS [PHKa3a 3aBe/lylolero 0 BHECCHHH
HIMEHEHWI MR JIONOJHEHRH B JIOKAILHBH aKT;

{0.2.2. M3MCHCHHUSA M JIOHOJHCHHS B JOKAIbHBIC AKThI, NPHHATHIC [10CHAE COITIACOBAHWUS
COPraHoM CaMOylpPABICHUS, BHOCATCS IYTEM HW3/IaHMs NPHKA3a O BHECCHHH HIMCHCHHA WM
JIOTMOAHEHHIH B JOKAJIbHbBIH dKT ¢ UPEABAPHTEALHBIM [TOYYCHHEM OT HEIO COIaCHs.

10.3. M3MeHEHHSA ¥ A0NOMIEHHA BCTYINAIOT B CHIIY € JIaThlLYKA3AHHON B ITPHKARC O RHCCCHIN
HIMEHEHWH HIH MOTOHEHUH B JTOKAIBHBIH aKT.

10.4. M3amenenns B A0MOAHEHHS He BHOCATCH B JIOKAILHBIC aKTBLYTPATHBIIKC CHILY.

11, 3ar10UUTE/ILHBIC TOMOKCHHSH

1.1 Hacrosmee [lonoxkenne noaiexut o0s3aTeNbHOMY  COacoBannio ¢ O0umm
coOpanneM padOTHHKOB YUPEeIKICHHS.

11.2. [TonoxeHnHe BCTYNAET B CHIIY € MOMEHTA €10 YTBCPAUICHHS 3aBCAYIOILUM,

11.3.Tos0KeHMe yTpauuBaeT CHIy B Ciydae NnpuHaTHS HOBOTO [10JI0OWCHHA O AOKAILHBIX
HOPMATHBHBIX aKTaX.

11.4. Borpocsl, He ypery;IMpoBaHHbIe HACTOMLIIM [Tostoxwennen,
[O/UICKATYPErY/IMPOBAHKIO B COOTBETCTBHH ¢ ACHCTBYIOIMM 3aKOHOAATEALCTBOM PO,

11.5. JlokanuHbie aKThl HOCAT 00A3aTC/ILHbIH XapakTep.

11.6. 32 HeHCIOIHEHHE WM HEHAUICKALIEee HCIOIHeHHe TPeOoBalNH, YCTAHOBICHHBIX B
JOKWILHBIX 8KTAX yYPEIKICHHSL:

pabOTHUKYM HCCYT OTBETCTBEHHOCTH B COOTBETCTEAM ¢ YceTasom yuperiacHus TK Pd: | K
P, saxonom 00 cOpazoBaHbu,

POANTEIH (3AKOHHLIE IPEACTABHTENH)BOCIHTAHHUKH HECYT OTBCTCTBCHHOCTL B IIOPALKE ¢
GopMax. [peAyCMOTPEHHBIX 3akoHoMareibcTsoM P®d, VYerasoM # JIOKATbHBLIMH - akravi
VUPSHCICHNA.



Ipunoxenne |
[lopsiaok aedcTBit NpH pa3padoTKe TOKAIBHOIO aKTa
Iran 1. [Mraauposanne paspaboTKH TOKATBHOIO aKTa

1.1. Onpeaenenne BHAA JOKAILHOrO akTa.

[Tpucrynas K paspaboTKe JOKWILHOTO aKTa, CIIENyeT ONPeAC/HTD:

Bua goxymenTta (MojoykeH#ue, MOPSAOK, NpaBuiia, AO/DKHOCTHLIC HHCIPYKUMU. PCIICHUS.
NPUKA3BI, PACTIOPAIKEHHs, HHCTPYKIHH);

Na3BaIie JOKaJILHOro aKTa:

KPHTEPUH JIOKATLHOIO aKTa;

CPOK pa3pabdoTKH JIOKAJIBHOIO aKTa;

CITHCOK JIOKYMEHTOB, HAa OCHOBAHHH KOTOPBIX Oy/ieT pa3pabarsiBaThCs NOKATLILIH aKT;

KPYI JIMlL, ¢ KOTOPLIMH HEOOXOAUMO COINIacoBLIBATL IPOCKT;

PEKBUIHTEL, KOTOPBIE HPAIALYT JOKAIEHOMY aKTy IOPHAHUECKYIO CHITY.

HeoOXOAHMO ONPENEINTh BpeMs, B TEUCHHE KOTOPOro JA0mkHO Obith  paspaborano
COACPIKANNG JTOKAIBHOrO aKTa # 0(POPMICH HIPOCKT AOKYMCHTA.

HA3HAYWTE ATy UPEACTABICHESN JOKAIBHOIO AKTa HA YTBEPHKACHHE.

1.2, Onpejenenne paBGOTHHKA, OTBETCTBEHHOrO 3a paszpaboTKy nokaibHoro axkra, B
HOJOKEHHH O JIOKQJIBHOM HOPMATHMBHOM AKTC YUPEKACHUS HEC YCTAHOBICHO. KAKHC HMCHHO
PAGOTHAKA JIOKHLL paspabarbiBaTh T€ WM WHBIE JIOKYMEHTBL DTOT BONPOC peliactes Ha
VOMOTPEHME 3aBEAYIOUIETO YUPEIKICHHEM.

Dran 2. PazpaboTia HpoeKTa JOKaAIbIOI0 akta

2.1. 34KOHOMATENBCTRO HE INPEAyCMATPHBACT YHHOHUHPOBAHHLIX (OPM JUIs NPHHATHS
JOKAMRHBIX akToB. Mckmiodenue coctaBistor wrrarHoe pacnucanne (Gopma Ne T-3) u rpabuk
ortiyekos (popma Ne T-7), npHKa3ssl [0 AMYHOMY COCTaBY PaGOTHHKOR, (GOPMBI /Ul KOTOPbIN
yreepiientsl [locranosiaennem ['ockomerara Pocenn ot 05.01.2004 r. Ne 1 «O8 yrsepiiciing
yHE(GUIHPOBAHHEIX (OPM NEPBHYHON YHUETHOH JOKYMEHTAIMH MO YUeTY TPYAd H €ro OIarsiy.
DopMbL OCTATBHBIX JOKAIBHBIX AKTOB 3aBE/YIONIHIT ONIPE/IEIsNeT CaMOCTOATEILHO,

2.2.CTpyKTypa JOKQIBHOTO aKTa J0KHA O0CCrevHBaTh JIOTHYCCKOC PaiBUIHC TCMbI
npasoBoro perymposanus. Ecii tpebyeTcs pashaCHeHHe 1eAeH B MOTHBOB NPHHATHA JOKUILHOIO
aKTa, TO JAeTcsi BCTYNWTeNbHas €9acts - npeamOyia. [MonoxeHHs HOPMATHBHOIO Xapakiepa B
npeamGyny He BKIOYAKOTCS.

2.3, JlokanbHbI akT JO/KEH COOTBETCTBOBATE JIWTCPATYPHLIM HOPMUM,

2.4, OrsercrBeHHbIH 3a pa3paboTKy JOKAILHOrO akTaJeTa/IbHO H3VUQeT BCe HOPMATHBHO-
APABOBLIE JAOKYMEHTBL, PEITTAMCHTHPYIOUIMETE BOINPOCHl, KOTOPBIC NPEIOIAraeTes OTPasHTL B
IIPOSKTE HOBOI'O aK1a.

2.5. lIpoexT TOKAJILHOr0 aKTa HOUICKIT 00A3aTEIIbHON PABOBON HKCHEPTH3C U IIPOBEPKE
Ha SIHTEPATYPHYIO TPAMOTHOCTL, KOTOPHIC IIPOBOAATCS YUPEAUICHHEM CaMOCTOSNTENLHO, 100 ¢
VOHACTHEM  OpHBIcHeHHBIX crneimanuctos. He jonyckaercs nepenmcmisanue 3akonos. [lpu
HECOOXOMOCTH 3TO JIeNIaeTest B OTChUIoMHOR (opme. JIOKaIbHBIH aKT, HE MPOLUC/ILIMHA ITPABOBYIO
IKCUCPTH3Y, HE NOIEKHT PACCMOTPEHHIO W IPHHATHIO.

Dran 3. llpuastie # YIBCPHAKICHHUE JIOKAIHLHOTO aKTd

3.1. [lpoekT JOKANLHOrO aKkTa AoJbKeH ObiTh HpeACcTaBiaeH Ha obcymaeHue. Popmbi
MPCACTABICHMS JUIH 00CYXACHHS MOIYT ObITh PasAHYHBIMY, HATIPHMEP, PA3MEIIEHHC [TPOCKTA




JIOKAILHOr0  akTa Ha HMHPOPMAIMOHHOM CTEH/le, JOCTYIIHOM JUli Bceobero obospesnus.
[IPOBCACHHE COOTBETCTRYIOMEro cobpanua WM 3acejJaHHs C KOJUICKTHBHBIM OBCYHKICHHEM
IIPOCKTA JOKAILIOTO aKT4.

3.2, llpn HCOOXOAMMOCTH JIOKAIbHBIA aKT IPOXOAMT HPOUEAYPY COIIACOBAHUA LIx
COBCPUICHCTROBAHMACTO  COJICPXKAHUA B COOTBETCTBMH € HOPMaM  JIGHCTBYIOIIETO
TPY/IOBOIO3aKOHOAATEILCTRA, 3aKOHO/@renncT8aod obpazosanui. JIOKQIBHBIC aKThl  MOTyT
npuHHMaTLCS obLIHM coOpannem padoTHUKOB, CoBetom pomMrTelnei, [le1arornueckuM CoOBETOM.
KOJICTHWILHBIM OPraHOoM CaMOYIIpaB/ICHHA B YUPCHKIACHHH.

3.3. Tpyaoso#d kojgeke PO npeaycMarpuBact PUHITHE OTHENBHBIX JTOKAThILIX AKTOR C
VHCTOM  MECHHA NpCACTABHTCIBHOIO  OprdaHa PHG(}TI!HKOB |HHGUI1H()I'0 oprana IIC]'BliH‘lHLTri
npopeoioznoi  opranusanun).  OO043aTCALHBIH  VHCT  MHEHHA NPSACTABHTCALUIOIO  opraia
paGoTHHKOB TpeOyeTcs TOILKO B TEXCIYUAsIX, KOIJAa ITO MPSMO HPEIAYCMOTPECHO 3aKOHOM.
llpoueaypa yuera MEEHHS PErIaMEHTHPOBAHA TPY/IOBLIM 3aK0HOAaTenbeTBOM (4. 4 ¢1. 8 TK P®).

Saseayromuil 1o YTREPAICHUS TOKAILHOIO aKTa HANPABJIAET €10 NPOeKT H 000CHOBAHKE 110
HCMY B [PCACTABHTENbHBIA OpraH paboTHHKOB (npodcoio3). DTOT oprai JI0IKEH B CPOK He
no3zHee 4Ty patounx JHel ¢ MOMEHTA MOJYHYCHHS JOKYMEHTOB HAUpaBHTL paloroidrelio cBoe
MOTHBHPOBAHHOC MHEHHC B lIHCbMEHHOI hopme.

Eean  npeacrasurensublit opran  pabornmka (npo)coro3) He COIJaceH ¢ NPoeKToM
JIOKQIBHOPO aKTa WM XOYEeT BHECTH MPEUIOKEHMS 110 ero yiuy4lleHHIo, padoTonareis ods3aH B
TCHCHME TpeX JAHeill nocie NOoIy4eHHs MOTHBHPOBAHHOIO MHEHHS IPOBECTH JIONOIHHTEILHBIE
KOHCY/ILTALMH € IPEJICTABHTEIbHBIM Opranom paboTHHKa (IIpodcoro3om).

Bee pasnorzacus ogopmisiores npotokonom. Toabko nocene 31oro paboroareis slpase
NPHHATD JIOKATbHBLIH akT. BMeCTe ¢ TeM npeicTasuTeibibil oprad padoTHHKOB (npodeoios) Moxer
00KWIOBATE €r0 B IOCYAAPCTBEHHYIO HHCIICKLHMIO TPY1a WM B ¢yl au00 Havarh 1HpOneLypy
KOILIGKTHRHOTO TPY0BOIO ¢ropa.

3.4 JloKkansHBEIH AKT, NPOIWCMUMA NPaBOBYIO W JMTCPATYPHYIO IKCICPTH3Y. HPOUCILYP)
corilacoBanns, MOJUICIKHT HPHHATHIO M YTBEP/KACHHIO 3aBEAYIOLMM YyupexicHueM. [lpoueiaypa
yTBepAcHHs 0QOPMISCTCS NOAINCHIO M IPHKA30M 3aBEAYIOUIEro.

Yuupuimposanuoi GOpMbI U TAKOTO NpUKa3a He NPElyCMOTPEHO. TOITOMY 3aBE YOI
BIIPABE OIPEACIUTD €€ CaMOCTOSITeIILHO.

B nprkaze 06 yTBepiKICHHH JTOKATLHOIO aKTa HEOOXOAMMO OTPasHTh:

AdTy BBEACHHA JOKAILHOIO aKTa B AeHCTRHE,

ykazanue 00 O3HAKOMJICHHH paGOTHHKOB C JIOKQILHBIM aKTOM M CPOKH [UiH HTO10:

davmunny 1 A0DKHOCTH JINIL, OTBETCTBEHHEIX 32 COO/IONEHME JOKAILHOIO aKTa.

3.5. Ilpn yTBEPHKACHHM JOK&JILHOIO AKTA [PHKA30M 3aBEAYIOIUMIT 3AlONHACT PEKBUIUT
«I"pud yreepixaeHusys,

3.6 JlokaIbHLIH aKT BCTYIACT B CHILY ¢ MOMEHTA €10 YTBEPHKICHHS.

3.7. Tloene yTBEPHJICHHs! JOKATBHOIO aKTa CHUM 3HAKOMATCH PalbOTHHKM VUPEHKICHNA, HA
KOTOPBIN  PDACHPOCTPAHMIOTCH  TOJOMKCHHA AAHHOI'O  JTOKAIBHOIO  akra. (_)"}IIEIKO.\L'IL'.‘]IH(.' C
AOKAILHLIM AKTOM  odopmiercs HOMIHCLIO palOTHHKA ¢ YKA3AHMEM J1athl O3HAKOMIICHMS 1td
JHCTE O3HAKOMIICH IS, NPHIIAraeMoM K HEMY.

Drran 4. PB!“HCTPEU,HH JAOKIBHOTO HOPMATHBHOTO aKTa

st Beex A0KyMEHTOB, TPEOYIOWMX YUCTA, HCHOIHEHHS U MCHONB30BAHUS B CIIPABOUHBIX
UCIAX, 00s3aTeAbHA pernctpauus. Tak Ha3piBaeTCs 3aMich YYSTHBIX JAHHBIX O AOKYMEHTE M0
YCTRHOBIACHHOH  Qopme,  durcupyiomas  dakr  ero  cosmanms  (I'OCT P 51141-98
«/lesONPOM3BOACTBO M apXMBHOC J¢0. TepMuHBI W onpeneneHus». yri. lloctanosiennem
loceranaapra Pocenn or 27.02.1998 . Ne 28).

JIOKyMEHT perucTpupyercs B JCHb €ro YTBEPKICHHS 3aBEAYIOUMM MM  HHBIM

YUOJIHOMOUCHHEIM TIpeAcTaBuTenem paborosarens. Perucrpanmonnsie dopmel paspabarsisaiorcs
YHPSHIICHHEM CaMOCTON TeIbHO.
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